squalio*
Kaip atlikti paieskg Outlook 2014

Norint atlikti paieskq, paspauskite ant virsuje esancio paieskos laukelio (1);

/Receive  Folder View @ Tell me

= a S e Bl | TaMeeting ¥ inbox 53 To Manager Yo = ﬁ B P e sk i e @
- 5 Clean Up = — Ll e LD gy, =1 Team Email V Done 5 - w : £ Browse Groups [} Address Book
New New  New Delete Archive Reply Reply Forward . Move Rules OneNote Assign Unread/ Categorize Follow ; Store  iPlanner MyAnalytics
- h ¥ Reply & Dels # Create N b
Emall ltems = Meting & unk Al TiiMore - =+ fReply & Delete feate Hew - . Policy = Read - Up- Y ol
New TeamViewer Delete Respond Quick Steps (3 Move Tags Groups Find Add-ins  iPlanner

4 Favorites (CaReply (Reply All (Forward SSiM

PaieSkg galite atlikti fame laukelyje jrasant raktinius zodzius, el. pasto adresus. Norint susiaurinti ir paftikslinfi
paieskq, reikés pasinaudoti paieskos juosta (zr. Zemiau);

Paspaudus ant paieskos laukelio, virsuje atsidarys paieskos meniu juosta (Search Tools) (1);

Search Tools

Send / Receive  Folder  View Search Q Tell me what you war

= This Week - [* Flagged

= : Current Folder =h [ i = "1
Jo O & U ;o
7 Subfolders - = ' & SentTo- ! important
Al b " From Subject  Has  Categorized Recent Search Close
Mailboxes Mailbox <= All Outlook ltems Attachments - (= Unread * More~ searches - Tools - Search
Scope Results Refine Options Close

Pirmojoje dalyje Scope (1), galite pasirinkti kur norite ieskofi laisky:

All mailboxes — visose Outlook prijungtose dézutese;

Current Mailbox — dabar atidarytoje pasto dézutéje (visuose jos aplankuose);

Current Folder - tik fame aplanke, kurj Siuo metu esate afidare;

Subfolders — aplankas, kuris Siuo metu atidarytas, irjame esantys aplankai;

All Outlook Items — ieskoti ne tik laisky, bet ir kity Outlook elementy (pvz. kalendoriaus jvykiai,
uzduotys, kontaktaiir pan.);

aorwON-

File Home Send/Recsive [ 1Y Search C’ Tell me what you want to do

= =] 7 Current Folder =h | i £ This Week - [* Flagged "2 1 n
0 | £ & ) || I E
Subfolders ' & SentTo - ! important 2

Al Current ! From Subject  Has  Categorized Recent Search Close

Mailboxes Mailbox &= All Outlook ltems Attachments - (= Unread * More~ searches - Tools - Search

Scope Results Refine Options Clase

Norint susiaurinti paieskq, galite pasirinkti is sitlomy paieskos kriterijy ir paieskos laukelyje afsiradus tam

paieskos kriterijui, jrasyti atitinkamg reiksme:

1. From (1), nurodant i§ kieno gauty laisky norite ieskoti. Pasto adresq nurodykite vietoj Sender Name
(2);

3-

File Home Send /Receive Folder View Search ';’ Tell me what you want to do
= b | Current Folder . 1 = | L] =1 Thi « [* Flagged ¥ ) IT m
’c; . Subfolders i T < e &.SentTo - ! Important *
All liss Subject Has Categorized Recent Search Close
Mailboxes Mailbax 5= All Outlook Items Attachments = [=1Unread + More - Searches - Tools = Search
Scope Results Refine Options Close

4 Favorites ¢ -fr-um: e ,0 rrent Mailbox -l
2. Subject (1), nurodant laisko temq. Jqg jradykite vieto] keywords (2);
e v srch Tocls

File Home  Send /Receive Folder View Search Q Tell me what you want to do

[!Reply [!Reply All {5 Forward M

= -I = Current Folder > 1 [ | This Week - [* Flagged p IT m

| — | L]

p p Subfolders ’ - o = L - SentTo - ! Important o
All Current From | Subject} Has Categorized Recent Search Close
Mallboxes Mailbox 5= All Outlook ltems i Jittachments ¥ [—IUnread + More - Searches ~ Tools = Search

Scope Results Refine Options Close

4 Favorites < fsuh;ecu P [ current Mailbox =

[=AReply F=iRephy All [=Forward SIM

© SQUALIO Lietuva, UAB www.squalio.com



squalio*

3. Has Attachment (1), jrasant Yes/No (2), atitinkamai ar norite ieSkoti laisky su prisegtais failais, ar be.
File Home Send /Receive Folder View Search (;" Tellme w
= 3 Current Folder Dy { m F= This Week « ™ Flagged ¥ 1
| - l
‘Q . b": Subfolders p - T m II' & Sent To ~ ! Important ,-) !r m
All Current Include From -Subject| Has [Fategorized Recent Search Close
Mailboxes Mailhox = All Outlook items | ojder Results pttachments ¥ [ Unread * More - Searches - Tools - Search
Scope Results e R_e_F_mf Options Close
| < X { o1 Mailbe - —
4 Favorites |hmnachmemyeg ] x| Current Mailbox - | CaReply CaReply All C3Forward THIM
4. Categorized (1), ieskoti pagal laiskui ar kitam Outlook elementui priskirtg ketegorijq. Pasirinkite
kategorijq i$ sqgraso (2);
S 8-
Home Send /Recewe Folder View Search
= [ ! Current Folder ‘ = il h = This Week = [ Flagged ¥ lr
( -
p ! p" Subfalders = - ? | | sentTa - ! Important ,_) s m
All Current __ From Subject Has Categ df Recent Search Close
Mailboxes Mailbox &= All Outlook ltems Attachments > | Unread * More - Searches - Tools = Search
Scope Results Options Close
i « Search Current Mailbox : —
4 Favorites Search Current Mailbo J aReply (SiReply All (<3 Forward SSIM
Inbox 8 Al Unread
Junk E-mail [9] J:dw i
Sent ltems .
o L3 L
Drafts[10] - — ox
Deleted Items 351 L
For Follow Un 671 [ 5 =P 8o B SR
5. Taip pat kifi (1), pagal tai kam siystas laiskas, laiko tarpg, svarbumaq ir pan.

paieskos kriterijai

2-

Home

Send / Receive  Folder View

= b—_ Current Folder 4 5 | |
2 s Subfolders - - 2
All Current From Subject Has
Mailboxes Mailbox &= All Outlook tems Attachments

Scope Results

L] his Week = [* Flagged ) lr m

|

Il &~ Sent To | Important =
Categorized| Recent Search Close
- [ Unread + More - Searches - Tools = Search
Refine Options Close

Galite naudoti kelis kriterijus paieskoje, vienu metu. Pasirinkus vienq, po to pridekite kitq ir paieskos

laukelyje matysis abu jUsy pasirinkti kriterijai.
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