squalio

OneDrive naudojimas

Visus failus, esancius jisy OneDrive faily saugykloje, galite pasiekti prisijunge prie portal.office.com ir
atsidare OneDrive programg (1);
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|kelti failus | OneDrive galima paspaudus Upload (1);
Sukurti naujus failus OneDrive, galima paspaudus New (2) ir pasirinkus is sivlomy sukurti faily tipo;

Visi istrinti failai yra saugomi pirmo lygio Siuksliy dézéje 30 dieny. Siuksliy déZe galite pasiekti pasirinke
Recycle Bin (3);

Paspaudus Shared (4), galite pamatyti visus failus, kuriais kolegos su jumis pasidalino ir prie kuriy turite
prieigq;

Norint sinchronizuoti failus | savo kompiuter, spauskite Sync (5);

Office 365 | OneDrive

O search everything T Upload o Flow v
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Files

Files
_ O Name Medified Meodified By File Size. Sharing

Norint pasidalinti failu ar aplanku su kolegomis/iSoriniais vartotojais, pasirinkite norimg failg/aplankg (1) ir
spauskite Share (2);

Office 365 OneDrive

O Search everything @ Open '-?_' Copylink 4 Download [i] Delete =3 Moveto [3) Copyto 7 Rename o Flow &y Version history

Norint pasirinkti dalinimosi teises, pasirinkite pirmag parinktj (1);
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Send Link g
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@ People in your organization with the

y
link can edit. 2

Eriter a name or email address

Add a message (optional)

=
@

Copy Link Outlock

Pasirinkite iS galimy dalinimosi feisiy:

e Anyone (1) - bet kas, turintis nuorodqg galés pasiekti failg (nereikalinga autentifikacija);

e People in your organization (2) - failg galés atsidaryti fik jusy kolegos;

e People with existing access (3) — iSsiysti prieigos nuorodq tiems, kurie jau turi prieigq prie Sio
failo;

e Specific people (4) — failg galés atsidaryti tik tie vartotojai, kuriems bus issiysta nuoroda;

Pazyméjus Allow Editing (5), Zzmones, su kuriais pasidalinsite failu, gales ne tik jj perzitreti, bet ir redaguoti.
Jeigu nepazymesite — galés tik perziireti dokumentq.

Pasirinke nustatymus, spauskite Apply (6);

Link Settings %
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Who would you like this fink to work for? Learmn more

(%\' Anyone @ o

@ People in your organization e L
People with existing access e

@ Specific people o

Other settings

Allow editing g
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Pasirinkus dalinimosi teises, jrasykite gaveéjus, su kuriais norite pasidalinti failu (1). Taip pat, galite jrasyti tam
tikrg tekstq (2), kuris bus pridétas laisko tekste, kartu su nuoroda j failg ir spauskite Send (3).

Send Link ¥
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@ People in your organization with the
link can edit.

I Enter a name or email address p
I Add a message (optional) I a
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Copy Link Outlook

Ties tuo failu, kurivo pasidalinote, stulpelyje Sharing matysis statusas Shared (1), o nebe Private. Tai reiskia,
kad prieigq prie failo turite ne tik jus, bet ir kiti asmenys;

o == ST NSy e Z asfansns 3 = o # Shared

Norint pakeisti prieigos teises prie failo ar nutraukti dalinimgsi, paspauskite ant to paties Shared statuso ir
desingje puseje pamatysite kas Siuo metu furi prieigos teises prie failo.

Norint pakeisti prieigos teises konkreCiam vartotojui ar grupei, ties juo, paspauskite ant dabartiniy teisiy (1) ir
atitinkamai pasirinkite Stop sharing, jeigu norite visiskai panaikinti prieigq prie failo, Change to view only, jei
norite padaryti, kad galety fik perzioreti, arba allow edit, jei norite leisti ne fik perziureti, bet ir redaguofi.

Paspaude stop sharing virsuje (2), visiems iSkart panaikinsite prieigqg prie failo, ir dokumentas vel taps
matomas tik jums.

Paspaude Grant Access (3), galite pasidalinti failu su naujais Zmonémis, kurie dar neturi prieigos.
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